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TRANSLATION SERVICES AGREEMENT NO. …/11/…

Moscow                  





    
    ___  _________ 2012 

 ____________, hereinafter referred to as “the Customer”, represented by ______________, General Director, acting on the basis of the Charter, 

and 

Aqueduct-XXI Century LLC (ProfPerevod Translation Company), represented by A.B. Minustin, General Director, acting on the basis of the Charter, hereinafter referred to as “the Contractor”, have executed this Agreement as follows:

        1. SCOPE

1.1. The Contractor shall, for remuneration and on the instructions of the Customer, perform the following types of work:  

· Translation of the Customer’s texts from/into European and other foreign languages; 

· Proofreading and editing of translations; 

· Technical formatting and desktop publishing;

· Prepress, layout, printing;

· Notarization of the translator’s signature affixed to translated documents and notarization of document copies; 

· Apostille, legalization of documents;

· Consecutive and simultaneous interpretation from/into European and other foreign languages;  

· Renting of equipment for simultaneous interpretation;

· Associated services. 

1.2. The commencement, scope and price of work shall be determined additionally for each order in Appendices forming an integral part of this Agreement.

1.3. Work shall be deemed completed upon the signing of an Acceptance Certificate by the Customer.

        2. TERMS OF WORK 

2.1. The Customer shall deliver or send the required text to be translated in the format to be agreed upon between the Parties and shall supply all text materials necessary for translation. For consecutive and/or simultaneous interpretation, the Customer shall supply the required technical specifications. 

2.2. The Contractor undertakes to make translation at a high professional level and to deliver the completed work within the agreed time specified in an Appendix to this Agreement.

2.3. The Contractor shall organize all work associated with the performance of this Agreement, determine the persons responsible for the work and allocate responsibilities among them.   

3. SETTLEMENTS

3.1. The prices for the types of work referred to in clause 1.1 of this Agreement and its Appendices shall be specified in the relevant Appendices in the form of a charge per page of written translation and/or per hour rate for consecutive and/or simultaneous interpretation according to the Contractor’s current rates. 

3.2. The completion of work hereunder shall be confirmed by signing an Acceptance Certificate indicating all essential terms of work. 

3.3. The Customer shall pay for the services by remitting an advance payment covering no less than 50% of the price of work for each order and/or work stage to the Contractor’s bank account prior to the commencement of work, with the final settlement to be made by the Customer upon the completion of work within 3 (three) banking days of the Contractor’s invoice date by bank transfer to the Contractor’s account. The Contractor shall issue an invoice and VAT invoice upon the signing of an Acceptance Certificate. 

3.4. The work on each order shall commence upon the signing of the relevant Appendix and the receipt of advance payment in the Contractor’s bank account according to clause 3.3.

3.5. The amount of advance payment under clause 3.3 of this Agreement shall be specified in the relevant Appendices to this Agreement.

3.6. All payments hereunder shall be made in Rubles. The use of US Dollars or other currencies is understood as the use of the Ruble equivalent of the amounts payable, with all settlements to be made in Rubles at the exchange rate established by the Central Bank of the Russian Federation at the date of payment.

3.7. The date of payment shall be the date on which the payment amount is debited to the Customer’s bank account. 

4. PARTIES’ LIABILITY

4.1. The Parties shall be liable for failure to perform obligations contemplated by this Agreement according to the terms and conditions and the procedure established by the current legislation. 

5. FORCE MAJEURE

5.1. If either Party violates this Agreement due to circumstances beyond its control (acts of God, adoption of legislative acts preventing the performance of obligations, fires at facilities of either Party, etc.), the affected Party shall notify the other Party thereof in writing within one week after the occurrence of such circumstances and the performance of obligations hereunder shall be suspended for the duration of the above-mentioned circumstances.

5.2. A Party which has failed to notify or has untimely notified the other Party of the occurrence of force-majeure circumstances shall be deprived of the right to invoke clause 5.1. of this Agreement. 

6. DISPUTES RESOLUTION

6.1. All disputes and controversies arising between the Parties out of or in connection with this Agreement shall be settled by negotiations between the Parties. 

6.2. If a dispute or controversy cannot be settled by negotiations, the dispute shall be referred to the Moscow Court of Arbitration according to the procedure established by the legislation of the Russian Federation. 

7. DURATION, AMENDMENT AND TERMINATION 

7.1. This Agreement is concluded for a term of 1 (one) year from the date of signing by the Parties and thereafter shall be automatically renewed for 1 (one) year in the absence of the Parties’ objections. 

7.2. In the event of occurrence of any difficulties preventing the performance of work, the Parties shall immediately notify each other and, where necessary, shall execute an amendment to this Agreement.

7.3. This Agreement may be only modified by mutual agreement between the Parties. Any amendment or addendum to this Agreement shall be effective only if made in writing and signed by both Parties.

8. CONFIDENTIALITY

8.1. The term  “Confidential Information” as used in this Agreement means any information, whether oral or written and whether in the audio, visual, electronic or any other form, made available by the Customer to the Contractor in relation to or as a result of performance of obligations hereunder, including, without limitation:

(a) any information concerning marketing, advertising or other activities of the Customer; 

(b) any information concerning the commercial policy, tactics or strategies of the Customer, and 

(c) any information supplied to the Customer by other persons on a confidential basis and disclosed by the Customer to the Contractor. 

The Confidential Information shall exclude any information in respect of which the Contractor can prove, by written evidence, that such information: 

(a) was published or made publicly available otherwise than due to a breach of this Agreement or any other confidentiality obligation of the Contractor;

(b) was received by the Contractor from a third party who had a valid right to disclose such information, provided that the third party is not under confidentiality obligation to the Customer;

 The term “Confidential Materials” includes any tangible materials containing any Confidential Information, including, without limitation, written or printed documents or diskettes, compact disks or other data carriers, whether machine or user readable.

8.2. The Contractor shall not disclose or make available to any third party nor shall use, except as permitted by this Agreement, any Confidential Information or Confidential Materials without the  prior written consent of the Customer. 

8.3. The Confidential Information and/or Confidential Materials may only be disclosed or made available to the Contractor’s employees, agents or authorized subcontractors within a strictly limited scope and in connection with the performance of their obligations and provided that the Contractor guarantees that such employees, agents or authorized subcontractors are bound by a Confidentiality and Non-Use Agreement establishing no lesser restrictions than this Agreement, and comply with the terms and conditions of this Agreement.

8.4. The Contractor shall take all necessary security precautions at least as great as the precautions it takes to protect its own confidential information and materials, and in any event no less than the measures required under the existing circumstances, to keep confidential any Confidential Information and Confidential Materials.

8.5. The Confidential Information or Confidential Materials may be used, classified or distributed by the Contractor only in connection with the performance of its obligations and only in accordance with the provisions of this Agreement. In addition, the Contractor agrees to separate the Confidential Information and Confidential Materials from confidential information and confidential materials of others.

8.6. The Contractor may disclose the Confidential Information or Confidential Materials in connection with a judicial or other governmental order, provided that the Contractor duly notifies the Customer prior to such disclosure so that the Customer may attempt, by means of obtaining a protective order or other appropriate relief, to challenge or restrict such order, or waive in writing the provisions of this Agreement. In any event, if the Contractor is unable to notify the Customer in a timely manner, or if such protective order or other relief is not obtained, or if the Customer waives in writing the provisions of this Agreement, then the Contractor shall disclose only that portion of the Confidential Information and/or Confidential Materials which its counsel advises that it is legally required to disclose. In addition, the Contractor shall take appropriate steps to obtain assurance that the required Confidential Information and/or Confidential Materials continue to be treated as confidential both in connection with such judicial or other governmental proceedings and while being in the possession of the new party. 

8.7. The Contractor shall immediately notify the Customer of any actual or suspected unauthorized disclosure of any Confidential Information and/or Confidential Materials and shall take all appropriate steps to prevent, control or rectify such unauthorized disclosure. 

8.8. The Customer shall have the right at any time to require that the Contractor return any Confidential Information or Confidential Materials supplied under this Agreement in writing or in any other form suitable for return and any copies thereof, together with a written declaration signed by or on behalf of the Contractor that the Contractor, to the best of his knowledge and after due inquiry, does not have any Confidential Information and/or Confidential Materials or copies thereof left in his possession and under his authority, directly or indirectly, and the Contractor shall fulfill any such requirement within seven (7) days of receipt. 

8.9. The obligations stipulated by this Section shall survive the expiration, termination, cancellation or assignment of this Agreement for as long period of time as permitted by applicable law.  

9. CLAIMS

9.1 If in the process of work the Contractor makes any deviations from this Agreement which materially affect the work quality, then upon the Customer’s written request submitted within 7 (seven) working days after the signing date of an Acceptance Certificate the Contractor shall remedy all identified defects free of charge within a period to be established by agreement between the Parties. 

9.2 A claim shall be sent by registered mail or delivered by courier against signature and shall be accompanied by all necessary documents supporting the claim. 

10. FINAL PROVISIONS

10.1 All communications hereunder shall be in writing and sent by registered mail with advice of receipt or delivered by courier against signature. 

10.2 This Agreement is made in two copies, one copy for each Party. Both copies have equal legal effect. All appendices to this Agreement form an integral part hereof.

10.3 This Agreement shall be deemed to have been performed upon the performance of mutual obligations and the settlement of all accounts between the Customer and the Contractor. 

10. LEGAL ADDRESSES AND DETAILS OF THE PARTIES

Addresses and details of the Parties:

	Customer: 


	
	Contractor:

Aqueduct-XXI Century LLC

Legal address and zip code:

3/1 Semenovskaya Naberezhnaya, build. 11, Moscow, 105094 

Mailing address and zip code: 

85 Leninsky Prospekt, 2nd Floor, Entrance 12-a, Moscow, 119261

INN 7701247834 / KPP  770101001

A/c 40702810800000008289 with  OTP Bank (OJSC), Moscow

BIC 044525311

Corr. a/c 30101810000000000311



	Signatures of the Parties:
	

	For and on behalf of the Customer:
	       For and on behalf of the Contractor:

	

	General Director

_______________________

Seal
	General Director

_______________________

A.B. Minustin

Seal
	


SAMPLE

Appendix No. ...

to Agreement No.  ____/10/____ of _________ 2010 

 

Moscow                                                                                                              ___ ________ 2010 

The Customer instructs and the Contractor undertakes to do the following: 

The Contractor undertakes to perform the work within the following period: work commencement date: ________ 2010, work completion date: _________ 2010. The Contractor shall have the right to complete the work earlier and the Customer undertakes to accept and pay for such work. 

The Customer undertakes to pay for the completed work on the basis of RUB___ per standard page (equivalent to 1,800 characters of the translated text, including spaces), net of the VAT.

Scope of Work: a total of ___ standard pages 

The total price of work hereunder is RUB __________, including 18% VAT of RUB _____. 

The Customer undertakes to make an advance payment of RUB ____ (including VAT) prior to the commencement of work. 

This Appendix forms an integral part of Agreement No. _____ of _______ 2010. 

Addresses and details of the Parties:

	Customer: 


	
	Contractor:

Aqueduct-XXI Century LLC

Legal address and zip code:

3/1 Semenovskaya Naberezhnaya, build. 11,  Moscow, 105094 

Mailing address and zip code: 

85 Leninsky Prospekt, 2nd Floor, Entrance12-a, Moscow, 119261

INN 7701247834 / KPP  770101001

A/c 40702810800000008289 with  OTP Bank (OJSC), Moscow

BIC 044525311

Corr. a/c 30101810000000000311



	Signatures of the Parties:
	

	For and on behalf of the Customer:
	       For and on behalf of the Contractor:

	

	General Director

_______________________

Seal
	General Director

_______________________

A.B. Minustin

Seal
	


Single multi-channel telephone (495) 22-33-406
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